
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ȏ̌Ǭȍ̠ ȕȏ̌ȕȂ̞ȇȐǿȔ 
ȍ̌ǬȘȣǬȣȍȪȆȃ̦ȣȨȞȆ̎ȐȞ̌ȏȞȆ̐ȣȁ̯Ȇș̘Ǭȣȍȧȍ̠șȆǬȣȍȕȡȆȄȣȐȡ̞ȧƯ̏ǬȄȍȡȆ̞Ǭȕ̘ 

Ȏ̌ȂȄ̦ȣȫȂș 

ȕ̦ȣȆ̌ǬȧȄǿȫȆȫȔș̠Ǭȣȍȁ̢ǬȘȣ ȇȞȣȏ̞ȄșȣȔ̌șṷ̏ȫǻȄ̌șȌȍȍȇȣȌ̞ȍȣǽ 

Microsoft Teams  

ȫȄȍȁ̌ȝȄ̘ ȭȵȭȮȱȰȳȰȰȶ 
E-mail : JAKKREE.SAW@STOU.AC.TH 

[ For Creator  ] 



ľĬƟŅȮ2 
 

Microsoft Teams 

ĽŅĶĭńĠ 

ľĬƟŅ 

1. ĔŅĶȮLogin ŏĕƟŅĽŌƞőĮĶŐĔĶĴȮMicrosoft Teams įƞŅĬȮWeb browser    1 

2. ĔŅĶĽĶƟŅĚȮTeams         3 

3. ĔŅĶŒĽƞĶŌĮȮProfileȮ-ȮĔŅĶŐĔƟœĕĝŊŗŀȮTeams       5 

4. ĔŅĶěńħĔŅĶȮChannel [ĨńŘĚėƞŅœĴƞŒľƟĬńĔĻŉĔļŅŏĮƕħȮMeeting ĞƟŀĬĔńĭŀŅěŅĶĵƢ[   6 

5. ĔŅĶĽĶƟŅĚȮSchedule [ŏĕƟŅľƟŀĚ Meeting]       7 

6. ĔŅĶŒĽƞĮƚŅĵĮĶŃĔŅĻȮ[ŏıŊŗŀėĺŅĴĽĺĵĚŅĴ]       /. 

7. ĔŅĶĽĶƟŅĚȮAssignment         /0 

8. ĬņĶŅĵĝŊŗŀĽĴŅĝŇĔŏĕƟŅȮTeams ıŇĴıƢĝŊŗŀĪňĸŃėĬ      0. 

9. ěńħĔŅĶĕƟŀĴŌĸŀňŏĴĸƢĬńĔĻŉĔļŅ [ŏıŇŗĴȮ; ĨƞŀěŅĔŀňŏĴĸƢ]      00 

10. ĔŅĶŏıŇŗĴĽƞĺĬĕĵŅĵȮrefined microsoft teams [Firefox]     01 

11. ĬņĶŅĵĝŊŗŀĬńĔĻŉĔļŅŏĕƟŅ Teams [őħĵĺŇīňŀńĮőľĸħįƞŅĬȮFirefox]    02 

12. ĨŇħĨƞŀĻŌĬĵƢĔŅĶŏĶňĵĬĔŅĶĽŀĬĪŅĚŀŇŏĸŖĔĪĶŀĬŇĔĽƢ      04 

 

 

 

 

 

 

 

 

 

 

 



ľĬƟŅȮ3 
 

Microsoft Teams 

ĕńŘĬĨŀĬĪňŗȮ/ȮĔŅĶȮLogin ŏĕƟŅĽŌƞőĮĶŐĔĶĴȮMicrosoft Teams įƞŅĬ Web browser  
     [Google Chrome, Microsoft Edge, Firefox, Safari] 

1. ŏĕƟŅŏĺŖĭȮhttps://www.office.com/ 
2. ėĸŇĔȮĸĚĝŊŗŀŏĕƟŅŒĝƟ 
1,ȮıŇĴıƢȮuser name : ĝŊŗŀ.ĬŅĴĽĔŋĸ@stou.ac.th Ą ėĸŇĔȮĩńħœĮ 
4. ıŇĴıƢȮpassword  Ą ėĸŇĔȮĸĚĝŊŗŀŏĕƟŅŒĝƟ 
3,ȮĭńĬĪŉĔĶľńĽįƞŅĬľĶŊŀœĴƞ 
4,ȮĸĚĝŊŗŀŏĕƟŅŒĝƟėƟŅĚœĺƟľĶŊŀœĴƞ 
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Microsoft Teams 

5,ȮȮėĸŇĔœŀėŀĬȮĪňĴȮħƟŅĬĞƟŅĵ 
6,ȮȮėĸŇĔȮĮƕħȮĔŅĶŐěƟĚŏĨŊŀĬ 
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ľĬƟŅȮ5 
 

Microsoft Teams 

ĕńŘĬĨŀĬĪňŗȮ0ȮĔŅĶĽĶƟŅĚȮTeamsȮ 
1. ėĸŇĔȮŏĕƟŅĶƞĺĴľĶŊŀĽĶƟŅĚĪňĴ 
0,ȮėĸŇĔȮĽĶƟŅĚĪňĴ 
1,ȮėĸŇĔȮĝńŘĬŏĶňĵĬ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 

2 

3 



ľĬƟŅȮ6 
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2,ȮĨńŘĚĝŊŗŀȮTeams Ą ėĸŇĔȮĩńħœĮ 
5. ŏıŇŗĴĭŋėėĸȮ[ĽŅĴŅĶĩŏıŇŗĴŒĬĳŅĵľĸńĚœħƟ] ȮėĸŇĔȮĕƟŅĴ 
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ľĬƟŅȮ7 
 

Microsoft Teams 

ĕńŘĬĨŀĬĪňŗȮ1ȮĔŅĶŒĽƞĶŌĮőĮĶœĲĸƢȮ-ȮŐĔƟœĕĝŊŗŀȮTeam  
1. ėĸŇĔȮĶŌĮőĮĶœĲĸƢ 
2. ėĸŇĔȮŀńĮőľĸħ 
1,ȮėĸŇĔȮŏĸŊŀĔĶŌĮěŅĔŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢ 
2,ȮėĸŇĔȮOpen 

5. ėĸŇĔȮŀńĮŏħĨ 
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ľĬƟŅȮ8 
 

Microsoft Teams 

ĕńŘĬĨŀĬĪňŗȮ2ȮĔŅĶěńħĔŅĶȮChannel [ĨńŘĚėƞŅœĴƞŒľƟĬńĔĻŉĔļŅŏĮƕħȮMeeting ĞƟŀĬĔńĭŀŅěŅĶĵƢ] 
1. ėĸŇĔȮ,,,ȮľĸńĚȮĪńŗĺœĮ 
0,ȮėĸŇĔȮěńħĔŅĶŐĝĬŐĬĸ 
1,ȮėĸŇĔŏĸŊŀĔȮįŌƟĪňŗĽŅĴŅĶĩőıĽĕƟŀėĺŅĴœħƟĨƟŀĚŏĮƦĬŏěƟŅĕŀĚŏĪƞŅĬńŘĬ 
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ĕńŘĬĨŀĬĪňŗȮ3ȮĔŅĶĽĶƟŅĚȮSchedule [ŏĕƟŅľƟŀĚ Meeting] 
1.ȮėĸŇĔȮȮȮȮȮȮȮȮȮȮȮȮȮȮȮȮȮȮȮȮȮ[ĸŌĔĻĶĝňŘĸĚȮľĸńĚȮĮĶŃĝŋĴ] 
2.ȮěńħĔņľĬħĔŅĶĮĶŃĝŋĴ 
1,ȮıŇĴıƢĝŊŗŀĮĶŃĝŋĴȮ[ŏĕƟŅľƟŀĚĽŀĭĪňŗȮ/] 
2,ȮĔņľĬħĺńĬĪňŗĮĶŃĝŋĴ [ĔņľĬħĺńĬĽŀĭ] 
3,ȮĔņľĬħŏĺĸŅĽŀĭȮ[ŏıŇŗĴŏĺĸŅœĮŀňĔȮ/ȮĝńŗĺőĴĚȮŏĝƞĬȮľŅĔľĴħŏĺĸŅĽŀĭȮ/0,..ȮĬ,ȮŒľƟŏĸŊŀĔŏĮƦĬȮ/1,..ȮĬ,] 
6 ėĸŇĔȮĽƞĚ 
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ĕńŘĬĨŀĬĪňŗȮ4ȮĔŅĶŒĽƞĮƚŅĵĮĶŃĔŅĻ [ŏıŊŗŀėĺŅĴĽĺĵĚŅĴ] 
1. ĝňŘŏĴŅĽƢœĮĪňŗŐĩĭĽňĴƞĺĚ 
0,ȮėĸŇĔȮ,,,Ȯ[ľĸńĚŀŇőĴěŇ] 
3. ėĸŇĔȮŐĔƟœĕ 
2,ȮėĸŇĔȮěńħĶŌĮŐĭĭ 
5. ėĸŇĔȮĔŅĶĽĬĪĬŅŒľĴƞ 
4,ȮėĸŇĔȮĮĶŃĔŅĻ 
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7. ıŇĴıƢĕƟŀėĺŅĴĮĶŃĔŅĻȮ[ŏĕƟŅľƟŀĚĽŀĭĪňŗȮ/] 
8. ŏĮĸňŗĵĬĽňĮĶŃĔŅĻȮľĶŊŀ 
7,ȮŒĽƞĶŌĮĳŅıĮĶŃĔŅĻ 
/.,ȮėĸŇĔȮŏĸŊŀĔĳŅıĮĶŃĔŀĭ 
//,ȮėĸŇĔȮŏĸŊŀĔĶŌĮ 
/0,ȮėĸŇĔȮŏĽĶŖěĽŇŘĬ 
/1,ȮėĸŇĔȮŏėĶŊŗŀĚľĴŅĵĩŌĔȮP 
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