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1 auduaun@n 19 1000 teams (User way admin i)
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1 conference 1¢ 300 Auly plan Al uaz 20000 Auluwnaw A3 (1aRe 2 N1ald 1000 AY +
19000 Auilsiae)

1 5935Ul9 25,000 AU

1 ngulaidrin 91uures conference
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mswtsviulusunsy Microsoft Teams ritu Web browser

1. 1% Web browser Wyun www.office.com

2. Aan Sign in

mplates  Support My account ‘ Buy now ‘ All Microsoft v Sign in

E® Microsoft | Microsoft 365  #roducts

Introducing Microsoft Copilot: Meet your everyday Al companion for work and life. Leam more >

Office is now Microsoft 365

The all-new Microsoft 365 lets you create, share and collaborate
all in one place with your favorite apps

Sign up for the free version of Microsoft 365 >

3. unBlug uas. Yo.umana3ii@stouacth > Aan Next

4. W password --> AdN Sign in

BY Microsoft -
m Microsoft
Sign in

<« jakkree.saw@stou.ac.th
jakkree.saw@stou.ac.th

Enter password

No account? Create one!

Can’t access your account? srrsssnene

Back Next Forgot my password

Q Sign-in options
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5. n0Us x (ludaan1sTuiingianiu)

6. ne No lidaanisliduiinn1sasndu

“hv,;.-n ) @ O 3 Sign in to your sccount x

login.microsoftonline.com
Save password

jakkree saw@sto.

@ Getwamed if your saved passwords are
found in an online feak

B Microsoft
jakkree saw@stouac.th

Stay signed in?

Do this to reduce the number of times you are asked
to sign in

't show this again

.

7. Aan Teams

() .
Welcome to Microsoft 365 intiall end mote
P
J
Ep Recommended
®m [ vk T Tl edited this 2> You shared this You edited this 2 dgnmos woussu + 1ot
y, e : z o, ,, (
n) @ wondgnnaausoulmiliniia ( @ fswdadesiuu moodle o swonilghnsausoulavitindia (.. @ (30 viu was 11-12 wa. 67) aouda. ]
Quick access
@ Al (© Recently opened &8 Shared Oy Favorites  + T Upload

BE  Q search
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8. undlua uas. Fo.uwana3fi@stou.ac.th —> AAN Next

9. W password —> AAN Sign in

B® Microsoft -

B" Microsoft
Sign in

< jakkree.saw@stou.ac.th
jakkree.saw@stou.ac.th

Enter password

No account? Create one!

Can't access your account? 1458000540

Back Next Forgot my password

Q Sign-in options

10. nata x (lal@panisTunnsaeinu)

11. n@ No lufasnslymiurinnisaendy

loginmicrosoftonline.com

@ Getwarnod if your saved passwords are
found in an online leak

Got it Not now v

B Microsoft
jakkree saw@stou.ac.th
Stay signed in?

Do this to reduce the number of times you are asked
to sign in

o't show this again

.
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12. Aan Switch now

13. Aan Dismiss (UAN15wadLAau)

Your org is switching to the new Teams, and it's ready
for you to use.

soft 365 (225) Teams and Channels | Mic: X

teams.microsoft.com

Turn on

“$ Join or create team

Online A1ia

fiu® imnTiy
uieSTIULeS PNHUUWSUAT
vhnsdanmsstuy...

uniaio
adumyunmsdoums...

dninwaTulainms
Sulnwseling (ana.) dmn

H
~ -
v
niha Ao A Ay 99999 vinorousna fiunushninseauy MARDIADULHEN
aaulmi aou'lav ooula (New)

Learning Analytic

PLC nssumsAuaDy aasyhonnfuudsadou whngns mafioudm sawha 29 Workshop sauith 29 flo
aaulmi saunaula sdvaauAnNtl 64

InH;@'
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ms Download ua:aaaviusunsu Microsoft Teams

1. Adn ... (guuu)

2. an Download the desktop app

.
)

innTuy

uisRnIULRS . STUHLUWELAL uniain . dniniwaTuTaiins
vhrsianssau... atusyun sl ounis... Sulinwseiing (ana.) Anwy

3. Adn Download app for desktop

The new Microsoft

Teams is now
generally available

Collaborate more effectively with a faster, simpler,

smarter and more flexible Teams.

Download app for desktop [[E—
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4. aan Download the new Teams app

5. man Download for Windows (64-bit) %58 Download for Windows (32-bit)

@ work o D Home | Micrasoft 365 X | o (225) Teams an Mic x B8 Do Wicrosoft Teams De<! X

.. N

Download Microsoft Teams for Windows
desktop

Teams for home Teams for work or school
Organize your life and communities, all in one place. Easily communicate with customers and employees
Download the Teams app and never miss a message or call Download the Teams app and start creating, sharing, and
again. storing files securely.

Download Teams

Download the new Teams app v

Download for Windows (64-bit)

Download for Windows (32-bit)

Download for ARM64

Problems installing new Teams? Download the App
Installer first.

6. LERI@n1ULN1S Downloads

Downloads

MSTeams-x64 msix
o

Download Microsoft Teams 1c. windows
desktop

Teams for home Teams for work or school
Organize your life and communities, all in one place. Easily communicate with customers and employees. (0}
Download the Teams app and never miss a message or call Download the Teams app and start creating, sharing, and
again. storing files securely. 8
%

Download Teams Download the new Teams app v

7. AaN Keep

Downloads

MSTeams-x64.msix could harm your device: Do you
want to keep it anyway?

Keep Delete

Download Microsoft Teams for Wind
desktop

Teams for home Teams for work ¢
Organize your life and communities, all in one place Easily communicate with customers aiw. Ciiployees.
Download the Teams app and never miss a message or call Download the Teams app and start creating, sharing, and
again. storing files securely.

Download Teams Download the new Teams app Vv
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8. man Open file (file %Qmﬁua&ﬁ Folder Download)

nnels |Mic X [ Downlosd Microsoft Teams Desi X

Downloads

MSTeams-x64.msix
]

Download Microsoft Teams tor Windows
desktop

Teams for home Teams for work or school
Organize your life and communities, all in one place. Easily communicate with customers and employees. (0}
Download the Teams app and never miss a message or call Download the Teams app and start creating, sharing, and
again storing files securely. 8

Download Teams Download the new Teams app Vv %

9. Aan Install Teams

Microsoft Teams (work

Publisher

br work or school

Organi with customers and employees. [0))
Download t} ipp and start creating, sharing, and
ling files securely. =
the new Teams app Vv %
o2
www.microsoft.com & @ @ ”
-
Welcome to Teams
Pick an account to continue
xamination Online2
(=}
&
Join a meeting
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11, MBI was. Yo.urnana3mm@stou.ac.th > Aan Next

www.microsoft.com

Sign in to Microsoft Teams

B Microsoft

Sign in

,_\
N
=)
2
=a

©O
Y
wn
(9]
s
@)
=
Q.

]

v
)
)
>
=
0
X

m Microsoft

jakkree saw@stou.ac th

Enter password

sssssesces

® © @0 ©®

13. Aan OK

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. This will reduce the number of times you are asked to login.

® © 0 ©®

No, sign in to this app only
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14. pan Done

You're all set!

We've added your account successfully, You now have access to your organization's
apps and services.

a & < Y ) A g2 . v
Muﬁﬂmq AARNNLEATILAIILADY Restart ABUNILADIFILEIUITA Login 19]
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nN1sasiv Teams

1. AAN Join or create team

2. Aan Create team

&

&8 Join or create team

So Join tear
w g Arin
A A m mnTiy
24

e-Learning center siennsruLues .- HouwuRE Nunbain - dninmaTulains
viwrstanssu.. mfumpumaidoums... BSunwsaiing (ano.) Anwn

3. Aan From template

4. aan Class

< Create team Create a team from a template
5 p and use

From template  se—

. L A=
Professional Learning Communi... Staff

Educator working group administration and development

Clubs, study grox

activi

1"
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5. Aan Use this template

gnments and quiz

indl

6. NUNYD Teams

7. aan Create

Create a team fr

Some quick details al

Team name

waszushaiy

Description

12
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8. man Skip (Tumeuiilumsiinaundn awnsaduluneulsvseasiiuaenls)

Add members to nadauaAsIAN

1 can also

< All teams

= Main Channels
General Welcome to wadauaiioiy

want to start

\

Upload Class Materials Set up Class Motebook

i Start a post

EE @ Search I f A D e o= 8

13
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msYans Teams

~ pssinaun®n (Members)

~ pswaeude Teams

- mMawAsugUlusiig Teams

- n19@318 Channel (iasgoy) Standard

- A15@579 Channel (Winggiae) Private

1. AAN ...

2. AdN Manage team

Welcome to wadausfiofin

14
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MSIWUaUISn (Members)

1. AaN Members

2. Aan + Add member

All teams ¥ VMAADUATINL Members Pending requests  Channels s Analytics

{ Add member
WaRaUAT AN . v Owners (1)

Home page Name Locatson
Class Notebook

Classwork nd aTaknona dnTnmssasiseaiifdinm dvdnoalulaiinsdos

Assignments

Members and guests (0)
Grades
Reflect

Insights

3. NUNYD

4. AANLABN

PEELITE Y

Add members to nadauasevin

Start typing a name, distribution list, or security group to add to your team. You can

akso add people outside your organization as quests by typing their email addresses.
People outside your org will get an email letting them know they've been added. We
recommend making teachers into owners and students into members.

viaf? Twif Tl
(PAICHAREEPHO) intanmnsnasmonmat

ware i 103

o Wemlk

15
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5. AANLABNEANT

- Owner HavELTgUWIEaT1 Teams
- Member luaunTnves Teams Lyt
MEWe : Weliondntuad aunsafinivenusslunsenisiiulaiae

6. Aan Add

MAABUHTINAN Members

Add members to nadau#IIVIN

L
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mswagusd Teams

1. AAN Settings
2. Aan Edit

< Al teams ¥ VRdBUATIRY M

= Team details Edit tearn namse, iption, privacy, and picture

waaauaiain VAADUATIINY

Home pacge vt

* Main Channels

ral

3. NUN/WA b F Teams

4. aan Done

r organization

waRaus iy

17
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miswagusUlUsTwa Teams

1. AAN Settings

2. Adn Change picture

€ All teams v MAABUATITAN Members  Pending requests

"

* Team details Edlit team name, description, privacy, and picture

VAADUATIINY

wdauaiaiu

Edit

Toarn picture

"

T Change picture

3. AaN Upload

Change team picture

18
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4. adn Hengu

5. Aan Open

6. AAN Save

Change team picture

19
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msasiv Channel (Koveoe) Standard

1. AN Channels

2. Aan + Add Channel

L1

< All teams 5 WAADUATIOAN New Members  Pending requests  Channels  Settings  Analytics  Apps

d |
4

ini ~ Active (1)
waaauataviu New
Name n Show for members. Description vpe Last actwvity

General whdsuaTuiY

» Shared channels from other teams (0)

Insights > Archived (0)

= Main Chanmeks

3. fisi@e Channel (tfosgan)
4. pdniaenUszlANYiodEes Standard
5. Aan Automatically show this channel in everyone’s channel list

6. Aan Create

WAABUATIINN New

Create a channel

- Channel name
wadaudiiaviu New

VDIDOH 1

Description

team has

20
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7. vN9LaEnd Channel (Mp9gp8) Standard
- @190 au wnbu Channel o

#1150 Meeting 1o

- @W1508579 Schedule meeting 191

@110 Record 1@

& vinotinud 1 Posts Files Notes (3

o

wadauaaviu New

visatooi 1

Welcome to the class!

tioning th

21
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msasiv Channel (Koveioe) Private

1. Aan Channels
2. Aan + Add Channel

L1

< Al teams 5 naRBus 197 New Mo

5 d i —
4

(1] v Active (1)
waaauataviu New

a Mame n Desaription
General whdsuaTuiY
» Shared channwls from other teams (0)

Grades .
> Deleted (0)

Reflect

Insights > Aachived (1)

= Main Chanmeks

3. NUNTID Channel (iogeas)
q. ﬂaﬂLgaﬂﬂﬁgLﬂmﬁ@ﬂﬁjaﬁ Private

5. Aan Create

MAADUHATIIAN New

Create a channel

Channel namse
Vastianid 2 =
Description

Choose a channel type * (1)

Private — Specdific people on the team have aco

L
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Last actwvity
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6. NUNVOAUNTNN Channel (o388 Private Imam%mwﬁfu%éfmgmﬁmL%’%‘id]uam%ﬂﬁum Teams

Seusaunan (Qusautaiunsadnulunaule)

— VAABUATITIN New

MARDUATIIN New

Add members to the vinatinuii 2 channel

7. Mt139wand Channel (Mi99gae) Private

a11150 au wAky Channel g

A11150 LAY ANNTA LA

laignunsnasne Schedule meeting 16

@115 Record g

5 vinotBEd 2 Posts Files [

od

—1

wadauaTaviu New

viatini 2

Welcome to the class!

Try @mentioning the dent names to start a

23
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msSaniskov General (151U)

- 13 Post TAN/UsNA
- measaldln member U meeting Fou
- A139AN1T Meeting/Schedule Meeting

- A159mA1S File / NMSAMUAanNsn1s.9104 File

n1s Post UoADW

1. anyy Start a post

Welcome to na@auainovin New

Choose where you want to start

N

Upload Class Materials Set up Class Notebook

2. NUNYDANUNADINTG Post

3. Aan Post

< Al teams

g
—

wadauaeviu New P [ “\‘l 3% ainduonn

&
= R
Bl Suncisy, May 12, 2024 900 AM

Scheduled a meeting

?‘ Reply

Insights

* Main Channels

-
General “ in% windana

L
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104 AM

0 e alte ..o 8 R

120 AM

g e d-alte oo 8 (R
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msS Post Us:NA

1. Aanyy Start a post

AansTud 1

Due May 13

2. AaN Post type --> Announcement

* Main Channets

“‘ An% aindunn

Gk B M C
3. WU Headline wagdamn

4. Aan Post

< All teams

“-‘ dnf§ minduana

EE  Q Sesrch G B O 9:‘

25
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MsAavAllA member Wa meeting ou
1. Aan ...

2. AdN Manage channel

< All teams

Insights

* Main Channels

I Welcome to wasnuaAi1aviu New

Choose where you want to start

Upload Class Materials Set up Class Notebook

B s oo

v Moderation

General Channet
naaauadIeiiu New

Home page
Class Notebook
Classwork @ Only oWNers can post messages
Assignments

Grades

Reflect

Insights

* Main Channels

General

26
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msdams Meeting/Schedule Meeting

- MIUTEYULUUTIUT Meet now

- ﬂ’l'ﬁUizsanLLU‘UWﬁ’NﬁWMm& Schedule a Meeting

- msdaussguasadien wasdesnsl quest ansnsoummle
- MSUIMIIANISviesUsEy

- Breakout room

misUstsuuuunun Meet now
1. AdN Meet now HUUUYN
2. Check naay/lailasiviy

3. Aan Join now

wadauatiaviu New

wadauataviu New

Invite people to join
Copy and share the link

£ Share via default email

27
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msuUs:suuuvumsivuanne Schedule a Meeting

(in:dnSumisuads:suadvni)

1. Adn Schedule a Meeting 31U

- MunTe Wavanenisusey

- uAuAraneweniIUTEY ¥38 YArainaen1sseyliiaue

2
3
4. fmuaiuil i
5. flunsegazunnsuseyy (6n3)
6

. AN Mor options LiBAIAT

7. Amualiilasaiuisaniu Lobby atng

8. Amua b Usesguanansalilulasing /ndes Ia

Meeting options
B Newmeeti
Security & aity

Who can bypass the lobby? (7)

People dialing in can bypass the lobby
Attendees with a registration link can bypass the |

Enable Green room ()

[ Audio & video
Allow mic for attendees (7)

Allow camera for attendees (1)

L
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People in my org and guests
[
People who were invited

Only organizers and co-organizers

[ @)
[ @)

28



9. MAUALALATAINITA present L9

- Everyone ynAu

- People in my org and guests Vqlﬂﬂu“luaqﬁﬂmazél?jamm

- Specific people sEyyAAA (%ﬁauﬁlm%ﬂuéﬁaﬂ Add Required attendee)

- Only organizers and co-organizers WRNIEHATNMITNUANLENITUTEYU UaRHe
10. AN Save

11. Adn Send

Meeting options

& Roles
Anncunce when people dialing in join or leave (7)
Choose co-organizers:

Whao can present

Choose presenters:

Enable language interpretation (7)

£= Recording & transcript

Allow Copilot (T)

12. Aan schedule a meeting

& General Posts Files

[ ‘é 4nf ainiuonn

Meeting in “General” ended

@ Reply

[ ‘i 3nt minduonn

29
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13. Aan Copy link tiveadlyiglinsuusea

14. adn Join el Usey
B Usrguadort 1 (hot Details  Scheds

saadort 1

15. Check naay/lulasiny

16. Aan Join now

B Usryuadei

Choose your video and audio options

Ureamnfadt 1

]

Computer audio

B
Your camera is turnedvife= — ) @D

O

Microsc

L
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)
=4

Room audio

Don't use audio

Tracking

"‘ 3nt edafuona

30



msdaus:suAsSuLaed ua:dovmslh guest awnsausnla
1. aén Calendar

2. AdN + New meeting

@ Calendar # Join with an ID

3. e Uanuenisusey
4. fiuiypmaneueniUsyyy
5. Mvuadud e
Y a

6. Nunsgazdunn1sUseyy (6n3)

7. AdnN More options LNBAIAT

B Calendar 4 Join with an ID CH Meet now + New meeting -

31
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8. AMuuAlAlATAINISONIU Lobby 1aUns

9. AmualvliUssgnaunsaldlulasivu /ndee la

Meeting options

@ Security () Security
B Auc

Who can — 200 People in my org, trusted orgs, and

quests

s Everyone
People dialing in can bypass the lobby
- People in my org, trusted orgs, and
Attendees with a registration link can bypass the I|  9uests

People in my org and guests
Enable Green room (1)

= People in my org

People who were invited

= = x Only organizers and co-organizers
(¥ Audio & video

Allow mic for attendees (7)

Allow camera for attendees (1)

10. AMnunlilasainise present Lo

- Everyone ynAU

- People in my org and guests nﬂﬂuiuaﬂﬁﬂ'iuaw:\h?jamw

- Specific people TEYyUAAA (avdouiindelures Add Required attendee)

- Only organizers and co-organizers WRWNZEATINMITNUANINENTUTEYY Uagyie
11. AN Save

12. Aan Send

Meeting options
=] New mee

£ Roles

Anncunce when people dialing in join or leave (7)
Choose co-organizers:

Whao can present

Choose presenters:

Enable language interpretation (7)

ers and co-organizers

i= Recording & transcript

Allow Copilot (T)

32
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13. Adn Schedule Meeting
14. adndnaen link delvigid1stuysyyy

15. Adn Join WhvipsUseeu

B Calendar

EE O Search

Gy A H

16. Check nday/lulasiny
17. A@n Join now

trruadad 1

B Usryuadei

# Join with an ID

uninnlsulivAlaENARUTIUILATTEUTY
whnfieandenas plueaulad

(Online Intensive English Training Course)

b e = b )

Choose your video and audio options

Ureamnfadt 1

Computer audio

B
Your camera is turned == —

Room audio

Microsc

L
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Don't use audio
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MSUSKISDaMSKDVUSBL

Chat

- YA

- U

- emaji

- File

1. Aan Chat

2. iunideny vise degunm , emoji, File

Meeting chat

Scheduled a meeting

34
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People

- Share invite

- Mute all entry

- Request to join

- Pin for me

- Spotlight for everyone

1. A@n People

2. AAN Share invite tie Copy link ﬂ’liﬂiz‘quﬁiﬂﬁqmaau

3_@an Mute all iieUslalasTuu

truindaunyndmsianmniaolsigm ms te

I thes me
f_? 41t windina

$' adawes solin

4. uigeyana NfeInsisendwiossey

5. AN Request to join

Usrudntaundnsiamnisolsgm ms te

Participants

— A

Not in this meeting

@ it i
@ i s
Q@ i univin
@ =i v
@ miin

35
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6. AAN ... YAITO
7. Adn Pin for me (nwlugiiiunulfien)

8. Adn Spotlight for everyone (nwlugjiiiunnaw)

tmpudndaundnsiamniankgm

Participants

@ Share invite

3

1? 0 winduona
&

‘®' sfawes sotin

@ i Jrsesu nasind

G 03 Tsmnauwnd

#8) 500m nasani

W ),

9. AN Spotlight for everyone

Spotlight for everyone?
You'll highlight this video for everyone in the meeting.

Cancel Spotlight for everyone

I

36
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Reise gnio/1oUoav
1. @an Reise Wipsnile Aansna%s Wiialenilead

2. LARIAEUNNISENTID

tutndaunynbnsianysiaonlsig mf teams

Jaam naiani

% ) et Saibuona
‘0\ Fesum Imnine
@j thdlan yWhod
0\ 3 Tsaund

&

React uaavad>wugdn
1. AN React

2. AANLADN emoji

Urmudntdaundmsianniaalsig m

¥ adawes sodiy

0 Fesum fmnina

@ iud andwg
f T andg

* et Snihwan

€) 2na st
(&’ théen yd
[§ B

@ udin Jres naaiad

@ i

=
#9500 ndsani
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View
1. AAN View

2. adn Large gallery (azApsiiauilnndouinnan 9 Aw)

Urmdntaunndnsianmniaalsig ms

{E]

@ ‘4:) ” 0 Y @ e

sudlen Tss. il Tl Taamndl. &  dnddwwdanl aondagls. 4 Seunidh. @ allacwes sesin

2 Share invite

x? i aiaduona

R 3 > d v & a 23 ' alawes sody

RN ) i
e \ § 1ML il g i o Fesum FIvhina

&3 e andyd

% e Sniwnn

€) 1 sovstans

(&) thdlen yihed

0 Wt Tl

@ i Jrernu weadnd
° 03 Temnuauwd
m‘: Saam nidani

W o= B,
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Room (Breakout room)
Auntda Meeting tmuu Av:awisn Breakout room 1a

1. AAN Room
2. AANLEBNINUIUNDINABINTS
3. Adn Automatically %58 Manually

4. aan Create rooms

vrmtindaunyfnsiannisotsm m

Assign participants

Automatically assign 5 - 6

Breakout rooms

Assign participants

W

Open

Room 1 (4)
.

, Room 2 (4)

, Room3 (3)
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6. AAN ... > AAN join (157)

Urpudntaunyhnsianmmiaalsim ms teams

Breakout rooms

Participants to assign (1)

()

, Room 1 (4)
, Room 2 (4)

Room 3 (3)
’

7. Adn Assign participants LeLNNALLTDEOY
8. Adn Close rooms LieUnviastneil

9. AAN Resume WBNAUNBIAN

Breakout rooms

Participants to assign (1)

, Room 1 (4)
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10. AdN Close rooms LitaUnaviasdoeyn¥iod YNAUILNTULIIBINANLALSRLUITA

Urmdntdaunmsianmniaalsg ms teams

a

Breakout rooms

Assign participants

, Room 1 (4)
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... More

Record
1. @@n ... More

2. Aan Record and transcribe

3. Aan Start recording / Stop recording

Urmndntaunndnsiamnioolsgm m
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Meeting info Copy link 13tyUs:su
1. @n ... More

2. Adn Meeting info

Urudntaundnsiamaiaalsigm ms teams

el
s Taowned & 0
v s, -

suden Twrm waatad 8

3. Aan Copy join info

Umaudntaunndnsiamniaolsgm ms teams

Camera
Meeting info

Ussugndaumaudmsianinias
sz ms teams
3:00 PM - 3:30 PM (30 minutes)
May 14, 2024 at 3:00 PM - 3:30 PM
. - osoft Teams Meeting
LA e
A T —

— - Copy join info

Microsoft Teams

Meeting 1D: 493 191 865 203
Passcode: HnKgaJ

for organizers:
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Video effect and Setting

Video effect

- Add black ground

- Blur black ground

~ wWaew Black ground snufiiily
- gALaN Black ground

1. Aan ... More

2. Adn Video effects and settings

Urpdintdaunyndnsianniaalsigu ms teams
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. AdNn Video effects

. Aan Add new Liladosnis Add black ground Wildemnslusunsuiiangs uazlu Application
. @3N Standard blur iedeanis Blur Black eround

. mAnidon Black ground WiedeasnisiUasy Black eround anufiiily

. AANLEDN None Lieanidn Black ground

o ~N o U A~ W

. AaN Apply

Usudntaunndnsiamniaalsgm ms teams

rgm[:...
| 1. lum m

Others won't see your video while you preview.
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Video Setting

_ Bonunasinnveindes

- Adjust Brightness tiuaaing

- Miror video nauUAUIALe

1. Aan Setting

2. PAndonunasfinnveIndes

3. pAn Adjust Brightness LiiasiuaAILaINg

4. @an Miror video taNaUAIWIALe

Usudntaunndnsiamniaolsgm ms teams
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Audio Setting 13onurnaviuuovidv

1. AN ... More

2. Aan Audio settings

awins Yeenoweuw! 4

el Jadona 2

€

L
* Microsoft Teams / 03.12.67

. « '
s Taenotend 5
v o, -

Shdlan yhed 2

Q Search

Urudntaundnsiamaiaalsigm ms teams

Urmndntaunnidnsianmnisnlsgm ms teams

Audio settings

« Speaker
® Speakers (Realtek{R) Audio)
— —o
* Microphone

® Microphone Array (Intel® Smart Sound
Technology for Digital Microphones)

s pannnnnnnnnn

mdlen Trevm paatal & « Advanced settings
Spatial audio
Noise suppression

High fidelity music mode

Gy m m 0 0 ©
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Setting --> Meeting Option
1. Aan ... More
2. AdN settings

3. AN Meeting options

Urudntaundnsianmniaalsm ms teams

ull

- mMuualrlasauIsanIu Lobby Tatng
- Al Useyuanunsaldlulasiviu /ndes 1o

- mMuualrlasauTa present L4

Meeting options

) Scine opiiond iy ba Rockad, Lanca cigis
I a :
‘l \ i - () Security
sger

Who can bypass the lobby? (0

People in my org, trusted orgs, and guests

People dialing in can bypass the lobby

Enable Green room ()

[ Audio & video

Allow mic for attendees (7

Allow camera for attendees (1)

Provide CART Captions
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Camera

1. AdngUndes tileidn/n

2. ARNGNATAY RIFUNARY

3. pANEDNUIAITILNT8INED

4. panenLan Back ground , Standard blur , 1den Black ground
5. AAn Adjust brightness (HixAL&IN9)

6. More video effects and settings

Urmudntdaunmdmsianmniaalsigu ms teams

® Integrated Camera

L% Backgrounds
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Mic
1. adngUlalasiniy tieln/An
2. pangnasas nassUlulasinu

Y

3. Pantdenuasiu1veslulasiviu

Urmudntdaunmdmsianmniaalsigu ms teams

-4 -
- N 7
> e
e Und Sumslani

L
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Speaker
@ Speakers (Realtek{R) Audio)
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Share

Share Screen tAUNND&IVIUKUNDD

1. AAn Share

2. Aan Screen

Usrugindaumndmnsianniaviseu ms teams

L
% Microsoft Teams / 03.12.67

Share content

Presenter mode

o = &8 Add background

Window (6)

_ Microsoft Whiteboard

5 Content from camera
LQJ
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Share Windows tiutaw:ktincioliu
1. @@n Share

2. Aan Windows

UspdindounmnAmsiamniaosyau ms teams

Share content Indude sound (@

Presenter mode

Add background

r Window (6)
— & AN

Tuunauni &
-

Microsoft Whiteboard

Frev waaiad &

) Content from camera
9,

4

3. AAnLaen Windows 9199015

Usrptindaumadmsianmniaosiau ms teams

Include sound @

Ussmgntaunmdnisians
vianlsza ms teams | Sukhoth...

User Manual Proctor Bachelor
Update 191166 zoom.pdf and ...

user manual

E Microsoft Teams New - Word Tanvou maudad &
w

Teams and Channels | General |
Sukhothai Thammathirat Ope...

” s

g~ T

) 1!

" \ 1 ' "
allawws sotin . et faduona & k A Andl funsiani
N . . S -

‘wc " ='! Q Search G q = O w @
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Share Include sound ussSuuuidildav

1. Aan Share
2. aan Include sound nsaila Youtube |, Video , 1&g Mp3

3. AANLEBN Screen %38 Windows

Usugindaumndmsianmniaalse:

L
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Share content

Presenter mode

o = &8 Add background

Screen
3

=

- g

= Mi:rosxhitzboard

Window (6)

= %
/ frmrm maaiad
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Leave
1. AAN Leave L8@8naNMBIUsEYll
2. AANQNASTAY 1189 Leave

3. AN Leave iieoenatnviesusyyy

4. AN End meeting taUAn15Useys (AW gias1a Meeting wintiu)

UszapriingoummnAinsianniaods

5. Aan End

End the meeting?

You'll end the meeting for everyone.

Cancel

L
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Leave (Ctrl+Shift+H)
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mswntdviu MS Teams sulnsdwn / wWhildviu 2 aunsad

1. NA W5IU

2. no LiugUnsedil

3. Dandoy/Anlulasiv/Andes (Jafies 1 gunsaividu)

4. L 3UNTN0AY

04:19 &=

s Usgungai 1
02 Maynsahisaeupdas niae 195 X
Towldagunaalil

& nsuan

az@3 naaisozlnda
‘

INT ATaGNIAA (A)

MTBUANUNTDUNDUTNTBY....

WHANS aguTauna

o a Gun
nufisaun Uit LT

o
n P Microsoft Teams / 03.12.67

anfAasnsdu luadnsaiiiagnals

= o«
Waansmu

vhsanTas Lilfidawugno. . .
inugunsaiaug 2asqulylumsuszgu

2

Toushalugagunseiil
dhsandEsuignsofiiuazaanain

msUssguuugnTRiawY sasnmlas
aoTusia

6

4

msuen

JIUNTTA

& o
Uszguazan 1

"6 9

€

ANDGUIBNTH

AAADNINHLAN
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niveUsEYd
LD UNLNDTU
AMI9ENE

NAYNATYITU

A B A

NN

10. nadugadusunIsUsEINTTILA

04:23

ﬂi:*z;uﬁ'?qﬁ' 1

00:15 O

<

& A
Useguazan 1

¢ Veod0 v

nI5LEN yaaa

&3]

ANDTUIBATH

ANRDNLNHIAN
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nsSanms File / msmkxuadnsniswdhiv File

- A15@579 File online
- N9 Upload File
- ASANUAGNTNNSIND File w@n1e File

- ANSMUUAENTNI5HUND File 119 Folder

n1sasav File online
1. A@n File
2. Aan + New

3. Aantaan Useeny File NRDINTSES4

E General Posts Files

ms Upload File
1. Aan File

2. Aan Upload

- File

- Folder

E General Posts Files
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msnmKuadansmswav File tawn: File
1. pdniden File Adosnsivundns
2. A8N ...

3. AAN Manage access

E General Posts Files

+ New v tin grid v

Documents > General

@ &8 Proposal(l).docx

Insights

= Main Channels

3,
Sukhothai Tham... “

Manage Access

wadauadIeiin New 4B Proposal(il.doce

Home page

ook
. People Groups=4  Links

. 1@ maa nasaudan
Reflect . imaa naRauahatiu
Insights
~ . diflou wasauafaiy =
= Main s S Can view

mniin narausaiy 5
i & Can edit
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5. AANLABNEANT
- can edit wnlule

can review @unsawustnle

- can view @111309LABE LA

< All teams E
'

nadauasafiu New

Home page

Grades
Reflect

Insights

L
* Microsoft Teams / 03.12.67

can’t download lyaunsannuluante

Manage Access

Access summary

. i eaauaiiu can view

Ways this group has access

Direct Access: can view

— 5 Can view ~

. Can't download
= Can view, but not download
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msmKruadansmswnav File nv Folder
1. pdniden File Adosnsivundns
2. A8N ...

3. Aan Open in SharePoint

& Sukhothai Tham.

< All teams

e
=

WaAauaTIN New

W Delet
Documents > General oo

Modified By
Home page

B d aterials

7 ~Proposal(l).doex

Insights

= Main Channels

. Aan Documents
. Aanyaean Folder

ARn ...

~ o 0 A

. AAN Manage access

35 wamushiiu New - Documents X+

‘stou.sharepoint.com

* v
x nasdauas 19l New & S, 2 members
Home @ Editingridview @ Share & Copylink $? Pintotop X 1selected = / Ve
Conversations
D iments iy -
Documents
Shared with us in channels
® % o
Not v In site library
Soy link
Pages
Name Manage access Add column
Class Mat ’ TN
° el ®» B .. Automate
Site conten: Favorite
viaotiaui 1 it afadunaa
Recycle bin Add shortcut to OneDrive
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8. AdnLaan Group NABINITATRUARNS

Manage Access

B General
® Share

People  Groups+4  Links

n [ERFEERIELEHE RN
¥ MOOERN GROUP

0 @ua9 nasauaoin New

SHAREPOINT GROUP

Owner

Q diluun nasauahoiy New

®
SHAREPOINT GROUP B Can view

Q andn nasouaioviu New
SHAREPOINT GROUP

2 Can edit

9. AANLABNEANT
- can edit wAlale

can review @unsawustnle

can view @111309lAoE9FE7

can’t download lyaunsaaniluanle

€ Manage Access
Access summary ()

) o vasauai1ovhi New can view

Ways this group has access

Direct Access: can view

Direct Access grants access pern sse of a link

B CanView | m—

2 Can edit
Make any changes

Can view

v Can't make changes.

% Can't download
Can view, but not download

© Remove direct access Cancel
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msasv Home page

1. AdN Home page

2. Aan Edit

Home page

&) Discard changes 3 Page details B8 Analytics Draft saved 12/5/2567

naaauaTIin New

Home page
Class Notebook
Qasswork
Assignments
Grades

Reflect

Insights
* Main Channels

- = ) - v o
vnnisdneausainiGasuialsenalani

finnsdnm: Witudiuausidaging dszma msdilies wiadoiansasnsamiuiuGou

Save as draft ) Discard changes  §3 Page details &) Analytics

fiuddaususgaduisuu!

- N o - vl o
wnnisAnsauIsatinisasusalsenalanii

- = - . s a P a_ o x : e a
finmsdnm: Tuiiliiaussdaging tszma nsdilias wiadoiamidasnsamiutuGou

Templates

) 18} fAvuansuastiuduu

One column Two columns .
Upcoming  Past

@ dugulada Teams for
Education

1] Y, P

One-third left  One-third right  Ver No meetings yet
i

L
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& Share v / Edit

Sukhothai Tham.

@ Share v

3 Sync calendar

[ Republish

(D) Republish
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msdamsisaus (Classwork)

1. Aan Classwork
2. Aan Add module

3. @an New module

~

< Allteams 84 Classwork

nadauaeiiu New

Home page

Qass Notebook
Classwork e
Assignments

Grades *

Reflect

Insights K

= Main Channels

Organize your assignments and resources with Classwork

Arrange class content into modules to design a cohesive experience for students

New module
use from existing

e Add module

o e Q) @

4. fuside Module

5. Aan Save

o

a2 Sukhothai Tham... ‘r

< Al teams - Classwork

Draft  Tugadl 1
waaauaTTiu New B 7

Enter module desc

Reflect

Insights

= Main Channels Discard
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6. AN + Add resource or drop file here
7. Aan File

- Upload from this device

- OneDrive

- Teams

- New file

< Al teams 4 Classwork

2d

—

« Tugan 1

naaauaTIiin New

Home page
ass Notebook
Classwork — File
Assignments
Grades

Reflect A Class Nc

@ Assignment

Insights & Link
t New File

* Main Channels *¥ Channel

8. AAN Assiscnment

- Add from this class
- New assignment

- New Quiz

- Create from existing

< All teams ‘ Classwork
Ty r mqaﬁ‘1 Publish
b‘

WadauATIIVIN New

& Add from this dlass

Insights

= Main Channels
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9. man Link

All teams 84 Classwork

=
WaaauaTITN New

Home page

Link

= Main Channels Channel

10. AU link
11. sl 3o link

12. Aan Attach

All teams ‘ Classwork

Tugani 1

waanuasIofin New Link
Home p: Web address (required)
Class Notebook -

Grades
Reflect

Insights
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msasiv Assignment
1. AN Assignments
2. Aan Create

3. AN New assignment

< All teams e Assignments

[

=

naAaUETI9TiN New

Don't you just love a blank slate?
Create your first assignment here.

0 enc o a) @

4. WU e Assignment 1 AANTsug 1
5. NUN 518821880 Assignment WU AT 15D landAanssu
6. Aan Attach tiaruulwdlandfanssy ()

7. an Edit assignment timeline

& Assignments

New assignment L Late turn in notifications: Off

dars: None Posf f o: Ykaatiaus
naaauATIfiN New , Elr) —
Home pa . _ . B
; B 7T U | e

Enter instructions it will post immediately with late turn-

vasausHaiy New
All current students

Insights

= Main
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a A

8. AANLEBNIUN Wananssy

9. AANLADNIUN AUANNINTTU

9

Aa _a

10. pdnL@enTuN Ynnanssu

11. Aan Done

< All teams e Assignments

v
=

NAAAUATINHN New
Edit assignment timeline
Schedule date
i
Due date (O
(£l Mon May 13,2024 O 1159PM
Close date ()

—

Assignment posts immediately and is due on Monday, May 13 at 11:59 PM. Late turn-ins
allowed,

12. Aan All current and future students (aygyiaiiauBniialuniendwitfanssule)
13. i avuuy @snsadiuinle)

14. Aan Assign

< Allteams & Assignments

New assignment A st notifications to: viastiawd 1

Mon, May 13, 2024

it will post immediately with late turn

ViRRDUATIAY New

All current students

i All current and future students
s M) p0iNS

Reflect check-in

Insights

* Main Channels

67
L
* Microsoft Teams / 03.12.67



h °
msasiv Quiz
1. AN Assignments
2. Aan Create

3. Aan New quiz

< All teams e Assignments

Don't you just love a blank slate?
Create your first assignment here.

viaotiaoi 1

viaotan ;

BB Q search g 1 0 e e

-

othai Tham. “"

< All teams e Assignments

waaauasatiu New Select a quiz for nasaUASITiIN New

Assignments
des
Reflect

Insights

= Main Char

7 el ueis. 3

L
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5. NI Quiz WU LUUNAFBUNDUIS U

6. AN + Add new

Create New Quiz

G Forms Untitled quiz - Saved o preview B syle

Questions

@ {m

Untitled quiz

7. AanLaenNUsELAMAIN1Y Choice
- Choice
- Text

- Rating

- Date

= |i' Forms usueRBLrauGY - Swved B preview W stle
i
Questions
& a
6 wuunadaunauieu =]
@ Choice I (M) Text ¢4 Rating I @ Date I I
oo {» Recommended Add al X
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10. adnuihdudeniignieuluesesmsng /
11. fainzuuy
12. AN Required

e Wiutesialu Adn + Add new

13. Aan Preview Liagsiiae

Create New Quiz

§ Forms uumesuAauduy - Saved - S Preview % Style -
y

Questions

{7 Add description X

0 w
1. nslaau ms teams anananldouuuuiage &
%) Tasunsu ms teams &z
_ %) web browser =

X)  application %)

© oovein B oW

-+ Add option

Points: 1 ® ) Math @ ) Multiple answers @D Required

14. pan Done UANTS Preview

L
Create New Quiz

& Back ) Computer (] Mobile

wuUnagaunaulsau

Hi, u suk " e your name and add
* Requ
1. n1sldoru ms teams awsalderuuuulaie (1 Point) 0}
= Tlsunsumsteams
webbrowser
application
annnia
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15. AAN ... WNBFIAN

16. AN Settings

7 uuumasaunswisuY (MaEaURSITIMN New)

m’ Forms uuLvARaURauRLY (MARaUASOTI New) - Saved o preview @ syle

aborate or Duplicate

Questions

wuunagaunautsay (1 Point) & Pintfom

1. msldonu ms teams ansaldoruuuulate * (1 Point Help
Tsunsumsteams
webbrowser
application

oniia

17. Aan Show results automatically (LaAIAZLUULAZLAAY)
18. pandenlasanusavuuumageuil

- Anyone can respond (Vgﬂﬂummmﬁﬂﬁ)

~ Only people in STOU (amzaulussdns ues. wintu)

19. Record name (ﬁuﬁﬂ%@)

20. One response per person (18avila 1 AS9)

7 unmadaunnuiou (wasauss e New)

[i. Forms wuumasaunauwduy (marauaiofiy New) - Saved S Preview % Style
- Questions Settings
Option for quiz
' a .
wuunadaunautsaud (1 Point) Practice mode
i) Respondents can practice at the

submitting. Try a demo

Show results automatically
1. asldvru ms teams annsaldouuuuladys * (1 Point) X @

Tbsunsumsteams

webbrowser Who can fill out this form
application
anvniia -

2
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a a

21. @eanJunialivinianssy
22, 1@an unTUananssu

23, {@0N@AUAIDIY

24. pan Close

! uUUMARBUABUSLY (WARBURS AN New)

[i. Forms

a

wuuvasaunaudtu (veasauaioniy New)

Questions

wuuvesaunaudau (1 Point)

1. aslderu ms teams ansaldonuuulatte * (1 Point)
Tbsunsumsteams
webbrowser
application

gnnin

Q Search

e Assignments

New assignment

uuumasaunauiou

L
* Microsoft Teams / 03.12.67

viasdau 1

Preview % Style

Options for responses
Accept responses
Start date
End date

Set time duration  (7)

Shuffle questions
| Disable question number for
Show progress bar (I)
Hide Submit another response
Customize thank you message
Response receipts

Allow receipt of responses after submission

Get email notification of each response

othai Tham,

viREauaITiu New

72



[y

26. AANLEBNTUTN WWRAanssy

27. Adnienun dugananssy

Aa _a

28. pdntaenIun Uananssu

29. Aan Done

< All teams
e -

nadauasvin New

e Assignments

Home page
Class Notebook
Casswork
Assignments
Grades

Reflect

Insights

~ Main Channels

Edit assignment timeline
Schedule date

Due date (0

Mon, May 13, 2024 e 11:59 PM

Assignment posts immediately and is due on Monday, May 13 at 11:59 PM. Late turn-ins
allowed

30. adn All current and future students (eygnlviauTniinlunienawinfanssuls)

31, RUN AzWUY (@U15aIUIele)

32. AN Assign

< Allteams & Assignments

New assignment

Grades
Reflect

Insights

* Main Channels

L
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Post notifications to: Viaadau 1

Mon, May

11:59 PM

vt will past immediately with late turn
i,

vasaus Iy New

=g All current students

{ All current students

All current and future students

Reflect check-in

Discard Save as draft
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MsWuaunkargau (G>8 Power Automate)

1. @579 Teams Yaneng
@519 Teams nandnsuasslndsnlnansiede

Aan General

AL

AANLUY File
5. Aan + New

6. Aan Excel workbook

< All teams Us  General Posts Files

€

7. fadelud Tuseee Upload user

8. man Create

u  General Posts Files

Excel workbook

Upload uses]
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9. Cell A1 To#ins email

10. Cell A2 Wuguly Wi mail fidesnisiudniiy
11. ﬂamﬁaﬂ%’a;ﬂaﬁy’wm

12. anwy Insert

13. Aan Table

14. paniden My table has headers

15. Aan OK

[ upload user.xisx

stou sharepoint.com

Create Table
The data for your table is in the following range: AT:AS
[] My table has headers

16. AzuanIvineiondeya

17. AANUANUIANG

[ Upload user.xisx
stou sharepaint.com
B Uploaduser &g ~ £ Search for tools, help, and more (Alt + Q)
file Home Insert Shae Pagelayout Formulas Data Review View Help Draw Table Design © Comments | = Catch up
[ Pivotlable v [ Table [ Forms™ (& Pictures v @) Shapes~ [ Checkbox ] 7= 3+ (B 2= gl 4F v @ sicer  vLink (2 NewComment [A] Text Box
Al ~ fe email
A B c o E F [ H ' K L M N o P Q R

hanyamon. h th

123456 Lacth
1234567 w.ac.th

1234567894 @stou.ac.th L

W e s W

°
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e @
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18. uW URL : https://www.office.com

19. @an Sign in

£ InPrivate
o

B2 Microsoft | Microsoft 365 FProducts v Resources v Templates  Support Myaccount | Buy now

S

Welcome to Microsoft 365

The Microsoft 365 app (formerly Office) lets you create, share, and collaborate
all in one place with your favorites apps now including Copilot.*

Sign up for the free version of Microsoft 365 >

All Microsoft v Signin (£

20. WUW Username : ¥o.unuana3i@stou.ac.th >> Aan Next

21. AUN Password : muin1nualy >> Aan Next

BY Microsoft BE \jicrosoft

Sign in &« jakkree saw@stou.ac.th

jakkree. saw@stou.ac.‘[H

Enter password
No account? Create one!

..........

Can't access your account? _
Forgot my password

22. Adn Yes mn@ven1stA Login A1eld
°o  w = a 5 ) =' Microsoft
(MNIZEMTULATDIADUR AN DTAIUA)
jakkree.saw@stou.ac.th
= a 5% £ . v v
3o Aan No winlifeen sl Login Asl] Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

Don't show this again

.
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23. AanYu 9 9m (App launcher)
24. aan Power Automate
25. nseilaluanslomau Power Automate TsfissiAn@um Power Automate 7i%®4 Find Microsoft

365 apps

InPrivate . [0 Home | Microsoft 365

www.office.com

sss .ﬂv q y

AR Find Microsoft 365 apps

C o

Microsoft 365 Outlook OneDrive Word Excel
)
@ @ ® &
PowerPoint OneNote SharePoint Teams Class Notebook

w > 3
Sway Forms Admin Stream Microsoft

events
Planner Calendar Power More apps

Automate

26. Aan Not now

make.powerautomate.com

Action required

1 of your connections need to be reauthenticated to avoid the following flows from failing. The most
common cause is a password change or policy update from your org

Flows using the connections:
createteam

Reauthenticate ! Not now
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27. Adn + Create

28. Adn Instant cloud flow

Home | Microsoft 365

Emvaronments

Power Automate 1 1 & Sukhothai Thammathira
= Three ways to make a flow Install
(R Home

Start from blank @ Power Automate for desktop
Use desktop flows to automate actions and business
|+ create processes on your deskiop environment.

B Templat Create flows using the power of Al and your own words x

P To enable this feature, data movement across regions for generative Al features must be allowed in this environment. Learn more
M0 team
o® My flows
(6 Approvals =+ o+ + 7y 5

Process mining
8 Solutions Automated cloud flow Instant cloud flow Scheduled cloud flow Desktop flow Evaluate and optimize your
Triggered by 2 designated Triggered manually as You choose when and how Automates processes on existing proc and

0§ Process mining event needed. often it runs, your desktop environment
® Alhub

29. Aan Manually trigger a flow

30. pan Create

{ome | Microsoft 265

make.powerautomate.com

Build an instant cloud flow

Flow name

‘ Add a name or we'll generate one

Choose how to trigger this flow *

° Manually trigger a flow
Flow button for mobile

When Power Apps calls a flow (V2)
Power Apps

Run a flow from Copilot
Skills

Triggered manually from any device, easy-to-share instant flows When Power Virtual Agents calls a fl
automate tasks so you don't have to repeat yourself. Power Virtual Agents

Examples: When a flow step is run from a busin.
* Get an automatic mobile alert whenever a VIP client Microsoft Dataverse
emails you

. h selected
* Save all your email attachments to a folder automatically Whena towis sclecty

Microsoft Dataverse

PR For aselected message (V2) m

78
Microsoft Teams / 03.12.67



31. AN +

32. aan Add an action

33. NSadwALARU AAN Allow

Automate

# Edit your fi x

o] make.poweraut com

Environments.

make powerautomate com wants to B sukhothai Tha thi
ul i Thammathira...

Power Autc
[ See text and ima
€ Back  Untitled e p—
Allow

B copilot  Mew designer (D

» L] Copilot X

Welcome back! If you want me to change
your flow, just say what you want. For
example:

* Add an action that sends an email
o Explain what an action does
= Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

Y Manually trigger a e s - 4 9

flow

+) I Addanaction
L Test this flow

34. pan Excel Online For Business

35. 1fi9n List rows present in a table

O up s % | £ Home | Microsof

make.powerautomate.com

e Environments
Power Automate : & Sukhothai Thammathira...
& Back  Untitled A B B save @) Copilot  New designer @D
a PN :
3 Copilot X
Add an action x
[Fearer ] Welcome back! If you want me to change

your flow, just say what you want. For
Raitine example
* Add an action that sends an email
* Explain what an action does

* Add a condition
@ »suicer - [—

Check the flow’s actions to see if any
parameters need to be set. Don't forget to

save when you're done!
P— B oo

G Marally trignee s e = 49

In-app

B Desktop flows E Excel Online (Business)

L Test this flow
Premium

Excel Online For Business E Mail

79
L]
% Microsoft Teams / 03.12.67



36. AAN List rows present in a table

P school ) ([T i [ Upload user.xisx

[N] make.powerautomate.com

Erwironments

Power Automate 8 Sukhothai Thammathira...

& Back  Untitled P B save &) Copilot  New designer @D
-
X . T Copilot 0%
Add an action X
Retum Welcome back! If you want me to change
your flow, just say what you want. For
Excel Online (Business) example:
Excel Online (Business) connector lets you work with Excel files in document « Add an action that sends an email
libraries supported by Microsoft Graph (OneDrive for Business, Sha. d m * Explain what an action does
« Add a condition
Delete a row =
| Check the flow's actions to see if any
parameters need to be set. Don't forget to
| Get a row save when you're done!
| Get worksheets y ) e e Y
List rows present in a table
B Test this flow
Run script from SharePoint library
0/2000

37. nsallduansvauiundoua Aan Add new

Power Automate
€ Back  Untitled 2 A % B Sae @ Copilot  New designer (D
. T Copilot X
Change connection X
u List rows present in a table Welcome back! If you want me to change
your flow, just say what you want. For
example:

Select an existing connection or create a new one
* Add an action that sends an email
ot Dieol o n Manually trigger a « Explain what an action does
Status  Display name etails flow Add .

. a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to

save when you're done!
Add new Cancel

B it rous presentina
table

et may b o a9

B Save this flow

Ask @ qu

38. A@N Sign in

[ upload

make.powerautomate.com

: Ermonments
Power Automate ) Search Sukhothai Thammathi
& Back  Untitled b & B save Copilot  New designer @D
X " T Copilot X
Create connection X
B3] uist rows present n a table Welcome back! If you want me to change
your flow, just say what you want. For
example:
Create a new connection
« Add an action that sends an email
ﬂ Manually trigger a « Explain what an action does
flow « Add a condition
Sign in to cre. a connecti o Excel Online {(Business)
Sign in to create & connection to Excel Online {Business) | Check the flow's actions to see if any
s parameters need to be set. Don't forget to
m save when you're done!
List rows present in a . S Q
table
T B Save this flow
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39. pandonUealiaurenuLes

= Sign in to your account - School - Microsoft Edge

B} login.microsoftonline.com

BE Microsoft

Pick an account

Jakkree Saw@stou.ac.th

E N5 ajadina
Connected to Windows

-

Use another account

40. 994 Location adnidenyiniias1elwa Upload user 13

[ Upload user.isx

f}‘ :..:lm.,‘{ ) @©

O Hame | Microsoft 265

make powerautomate.com

Power Automate

Group - test 030963

up - TEST oral exam-1a.

- test recording setting

Test %A% 30205 adiamaniuaralid Waol 2

Group

up - THANYA-MEETING

& Back  Untitled
E List rows present in a table
Parameters  Settings  Codeview Testing  About
rom the drop-dow fy one of the following: ShareP

Wsetin

Document Library *

Power Automate £ Search

e Trainer Tanmaaunidalfidninetosaandaiaaias my. sanindnwinauda

p - Train t
nawlanomdaindnmlunsaavasulad

Group - Training

Group - Upload user

p - wannapa-tlsva
Group - Waratchayaporn-issay

Group - wijitar-tsaps

LONET

New designer @D

» Copilot X

@ Copilot

Welcome back! If you want me to change
your flow, just say what you want. For
example:

« Add an action that sends an email
« Explain what an action does
« Add a condition

Check the flow's actions to see if any
] parameters need to be set. Don't forget to
save when you're done!

4 9

B Save this flow

Erwiranments

Sukhothai Thammathira...

€ Back Untitled

List rows present in a table

Parameters  Settings Code view Testing About

Location *
Group - Upload user

Document Library *

N
%]

B Manually trigger a
flow

brary fr

[ betecta

Class Materials

[LUELE

Microsoft Teams / 03.12.67

E List rows present in a
table

Bl save

Copilot

New designer (D

o Copilot X

Welcome back! If you want me to change
your flow, just say what you want. For
example:

= Add an action that sends an email
= Explain what an action does
= Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

= 8 9

B Save this flow

81



42. %494 File AdN General

# Edit your flow

r—
8 Sukhothai Thammathira...

€ Back  Untitled

List rows present in a table

Parameters  Settings  Codeview  Testing  About

Location *
Group - Upload user

Document Library
WonET

File *

Excel Online (Business)

Table * B2 General

[ Upload us

make.powerauto

2 2 % B save & Copilet  Mew designer @D

n Manually trigger a
flow

B st rovs presertina
table

er Automate X

T copilot X

Welcome back! If you want me to change
your flow, just say what you want. For

example

*» Add an action that sends an email
* Explain what an action does
* Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

senerated content may e ]

B Save this flow

Erwiranments

8 Sukhothai Thammathira...

€ Back  Untitled

List rows present in a table

Parameters  Settings  Codeview  Testing  About

Group - Upload user
Document Library
WonET
File *

a Upload user.xlsx

wn,

(3 Upload user.

rhake.f
Power Automate

€ Back  Untitled

List rows present in a table

Parameters  Settings  Codeview  Testing  About

Group - Upload user

Document Library *

\anET - Check the flow's actions to see if any
File* parameters need to be set. Don't forget to
save when you're done!
{General/Upload user.xlsx B3

Excel Online (Business) > General

Microsoft Teams / 03.12.67

Show all

2 2 % B save & Copilet  Mew designer @D

n Manually trigger a
flow

B st rovs presertina
table

n Manually trigger a
flow

B st rovs presertina
table

B Save & Copilet  Mew designer @D

T copilot X

Welcome back! If you want me to change
your flow, just say what you want. For

example

*» Add an action that sends an email
* Explain what an action does
* Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

=t 4 @

B Save this flow

Erwiranments

Sukhothai Thammathira...

T copilot X

Welcome back! If you want me to change
your flow, just say what you want. For

example

*» Add an action that sends an email
* Explain what an action does
* Add a condition

senerated content may et & 9

B Save this flow

1 want to

82



45. Aandyl <<

N : Erwiranments

Power Automate A Search £ sukhothai Thammathira...
& Back  Untitled 2 A2 % B Sae B Copilot  Mew designer (@D
o Copilot x

List rows present in a table HEES

Welcome back! If you want me to change

Parameters  Settings  Codeview  Testing  About
your flow, just say what you want. For
example:
Location
* Add an action that sends an email
Group - Upload user ﬂ Manually trigger a « Explain what an action does
Document Library * flow + Add a condition
i | Check the flow's actions to see if any
File T parameters need to be set. Don't forget to
save when you're done!
/General/Upload userxlsx ]
B vist rows presentina S — I
Jable table
[ Tabler ] -

B Save this flow

46. AAN + (AU List rows present in atable)

47. aan Add an action

[ Uplon

make.power

Erwiranments.

8 Sukhothai Thammathira...

Power Automate

€ Back  Untitled 2 & % B Sae & Copilet  Mew designer @D

> o Copilot X

Welcome back! If you want me to change
your flow, just say what you want. For
example:

= Explain what an action does

EY Manually trigger a « Add an action that sends an email
flow
= Add a condition

+ Check the flow's actions to see if any
parameters need to be set. Don't forget to
. . save when you're done!
B vist rows presentina

table Al-genesated content - a9
4) L Add an action e

48. an Control

[ Upload user.xisx X | € . X # Edit your fior

make.powerautc

Emvatonments.

Power Automate P Search B Sukhothai Thammathira...
€ Back  Untitled P A % E Save @ Copilot  New designer (D
' ™ Copil
) opilot X
Add an action x 0
O Search Welcome back! If you want me to change
your flow, just say what you want. For
Runtime example:
~
Wanually trigger a « Add an action that sends an email
low » Explain what an action does

* Add a condition

Al Builder Approvals

In-app) Check the flow's actions to see if any
) parameters need to be set. Don't forget to
save when you're done!

Azure DevOps list rows pres:
Premium | Al -generated content may ract [:'J (P
Desktop flows Excel Online (Business)
B Save this flow
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49. pan Apply to each —> ARNIBIING > AANdYaNwaline —-> AdnLden body value

&p School ) (@

Y Upload user.xisx
make.powerautomate.com

Power Automate

€ Back  Untitled 9 &l
Add an action X
Control
| Condition In-app
| Apply to each | In-app
st 1
able
Do until [in-app
I Scope [in-app | G
| Switch [In-app
I Terminate In-app

50. AANYBY Select An Output From Previous Steps

51. pandgyanwal@ein)

# Edit your flo

Power Automate £ Search

Erwironments

8 Sukhothai Thammathira...

Y B Save & Copilot

New designer @D

L] Copilot X

Welcome back! If you want me to change
your flow, just say what you want. For
example:

* Add an action that sends an email
» Explain what an action does
« Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

et 4 9

Save this flow

Enwironments

B sukhothai Thammathira...

& Back

Untitled 9 =
I=8 Apply to each € B Manualy trigger a
flow
Parameters Settings Code view About +

List rows present ina
table

52. Aan body/value

53. AAN << WWBUANUIANG

[ Upload us

make.po

£ Search

Y E Save & Copilot

New designer (@D

T Copilot %

Welcome back! If you want me to change
your flow, just say what you want. For
example:

= Add an action that sends an email
« Explain what an action does
+ Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

5 9

B Save this flow

r—
& sukhothai Thammathira...

& Back  Untitled 7 A

Apply to each HE 4 B Manually trigger a
flow

Parameters  Settings  Codeview  About +

Select An Output From Previous Steps * I | o T ——

Select an output from previous st ‘ul\ n‘ x

| @

E List rows present in a table

body/value
List of Iterr

L]
% Microsoft Teams / 03.12.67

P B Save @ Copilot

New designer e

T copilot X

Welcome back! If you want me to change
your flow, just say what you want. For
example:

*» Add an action that sends an email
* Explain what an action does
* Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

ety 4 Q

B Save this flow
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56. AAN + (A1Ua1e Apply to each)

57. Aan Add an action

| Microsoft 365 # Edityour flow | Power Automate

werautomate.com

]

C
Power Automate

& Back

Untitled

* B} Manually trigger a

flow

List rows present in a
table

¥ Add

58. AaN Microsoft Teams

[) Uploadus

> Hame | Microsoft 365

()] make.powerautomate.com

Power Automate

€ Back Untitled

Add an action

l

Runtime

@ »suicer - —

In-app

Pm— B oo

In-app

Desktop flows E Excel Online (Business)

=

Excel Online For Business

Microsoft Dataverse Microsoft Dataverse

Premiur

- Microsoft Forms

Premium

[ [ra—

Erwironments

8 sukhothai Thammathira.

3 & & save
T Copilot X

Welcome back! If you want me to change
your flow, just say what you want. For
example:

« Add an action that sends an email

« Explain what an action does

« Add a condition
Check the flow’s actions to see if any
parameters need to be set. Don't forget to
save when you're done!
N 4H 9

an action

Erwironment

s
& sukhothai Thammathira.

New designer @D

X

Copilot

Welcome back! If you want me to change
your flow, just say what you want. For
example:

* Add an action that sends an email
* Explain what an action does
« Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

4 9

Save this flow

Make sure Al-generated content is accurate and
appropriate before using

59. @an Add a member to a team

Home | Microsoft 365

make.powerautomate.com

Power Automate

< Back Untitled

Add an action

E Microsoft Teams

When a new channel message is added Trigger

Add a member to a team

Create a Teams meeting

L]
Microsoft Teams / 03.12.67

Enviranments

&  sukhothai Thammathira...

New designer @D

X

) Copilot

T Copilot

Welcome back! If you want me to change
your flow, just say what you want. For
example:

* Add an action that sends an email
* Explain what an action does
* Add a condition

Check the flow’s actions to see if any
parameters need to be set. Don't forget to
save when you're done!

9




60. AGNYBY user

61. Aandgdnwalanaiin

Ervatanments.

Power Automate carc] & Sukhothai Thammathira...

€ Back  Untitled 7 Yy E save @ Copilot  New designer (D
m Add a member to a team P« T Copilot *
B st rows presentina
table
Parameters  Settings  Codeview  Testing  About _ Welcome back! If you want me to change
- your flow, just say what you want. For
example:

User * +

¢ T * Add an action that sends an email

Jser principal name or Microsoft Entra ID to add

x * Explain what an action does
Team Il ' Applytoeach * Add a condition

Select

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

Add a member to a
team

Y

nced parameters

~ Show all

B save this flow

O Search

Power Automate

€ Back  Untitled 2 & B save & copilot  Mew designer (D
m Add a member to a team HEE 4 T copilot X
B st rows presentina
table
Parameters  Settings  Codeview  Testing  About Welcome back! If you want me to change
—_— S X - your flow, just say what you want. For
example:
User * | ¥
N *» Add an action that sends an email
User principal name or Microsoft Entra 1D to add
E List . tabl A * Explain what an action does
i ist rows present in a table ply to each * Add a condition
m - enail | Check the flow's actions to see if any
T parameters need to be set. Don't forget to
B Manually trigger a flaw more (12) save when youre done!
Advanced parameters d a member to a enerated content ma - a9
[Epe— eam

63. 09 Team PANLABNNNADINFBISULMAR user

[ Upload user.xisx X > Home | Microsoft 365 X Edit your flow | Power Automate

make.powerautomate.com

ironments.

Power Automate f c khothai Thammathira...

somnuk-Uszn
Copilot ~ New designer (@D

& Back  Untitled STOU NEXT GEN

. Add a member to a team i STOUAMProctoring % Copilot %
student

Parameters  Settings  Codeview  Testing  About Supalak-vonfing Welcome back! If you want me to change

I your flow, just say what you want. For
suraiporn-tlseap example:

* Add an action that sends an email
* Explain what an action does
am @mininmmanfuarmalulal)  Add a condition

TA rivifw/dinaisi

Take Hom

Check the flow’s actions to see if any
parameters need to be set. Don't forget to
test save when you're done!

Teams training jakkree

86
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64. nsoifaIN1IAUslALTULuee (Owner) Tindnidean Set user as team owner

Power Automate

# Edit your flow

Erwiranments

& Sukhothai Thammathira...

€ Back  Untitled

m Add a member to a team

Parameters  Settings  Codeview  Testing  About

User

B ermail -

ieam

Teams training jakkree

Advanced parameters

Set user as team owner

Set user as team owner

@ Connected 10 Jakkree.Saw@stou.acth Change connection

65. AAN <<

Power Automate

Show all

£ Search

B st rows presentin
table

[ Add amembertoa
team

Bl save @) Copilot  Mew designer (@D

o Copilot x

a

Welcome back! If you want me to change
your flow, just say what you want. For
example:

+ Add an action that sends an email
« Explain what an action does
+ Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

&4 9

B Save this flow

Erwironments.

&8 Sukhothai Thammathira...

€ Back  Untitled

m Add a member to a team

Parameters  Settings  Codeview Testing  About

User

B ermai -

ieam

Teams training jakkree

Advanced parameters

@ Connected 1o Jakkree Sawd@stou.ac.th Chang

66. AAN Save

[ Upload user.xisx

make.powerautomate.com

Power Automate

Back Untitled

»

0
b Microsoft Teams / 03.12.67

Show all

> Home | Microsoft 365

B3 Manually trigger a
flow

n

List rows present in a
table

27

Add a member to a
team

B st rows presentin
table

team

Add a member to a

B save @& Copilot  New designer @D

T copilot X

a

Welcome back! If you want me to change
your flow, just say what you want. For
example:

= Add an action that sends an email
s Explain what an action does
* Add a condition

Check the flow's actions to see if any
parameters need to be set. Don't forget to
save when you're done!

4 9

B Save this flow

vant to

Erwironments

& Sukhothai Thammathira...
Copilot  New designer (@D

™ Copilot X

& Save

Welcome back! If you want me to change
your flow, just say what you want. For
example:

 Add an action that sends an email
« Explain what an action does
* Add a condition

Check the flow'’s actions to see if any
parameters need to be set. Don't forget to
save when you're done!

e Yo AN T k)

B Sove this flow

Make sure Al-generated content is accurate and
appropriate before using 7




67. Aan Test

School ) (@ [ Upload

@ make.powerautomate.com

Power Automate

Erwironments

8 Sukhothai Thammathir

€ Back  Button -> List rows present in a table,Apply to each,Add a member t.
© Your flow is ready 1o go. We recommend you test it

»

¥ Manually trigger a
flow

& vuist rows presentina

table
1

& Add a membertoa
"+ team

£ T
o
m +

New designer @D

& Save

™ Copilot X

Welcome back! If you want me to change
your flow, just say what you want. For
example:

« Add an action that sends an email
 Explain what an action does
* Add a condition

Check the flow’s actions to see if any
parameters need to be set. Don't forget to
save when you're done!

4 9

a

& Test this flow

Make sure Al-generated content is accurate and
appropriate before using

68. AaN Manually

69. AaN Test

[ Upload use

O Home | Microsoft 265 X & Edityour flow | Power Automate

make.powerautomate.com

Test Flow

®) Manua

o runs for this flow

Microsoft Teams / 03.12.67
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70. aan Continue

[ Upload user.xisx X

make.powerautomate.com

# Edityour flow | Power Automate

Run flow

Button -> List rows present in a table, Apply to
each,Add a member t...
r: 3n% adafuwan

Signin *

Cancel

71. @@ Run flow

[ Upload user.xisx x

make.powerautomate.com

# Edit your flow | Power Automate

Run flow

Button -> List rows present in a table, Apply to
each,Add a member t...

wner: 30 aiafuvan

This flow
Revie

| Online (Busin and Microsoft Teams.

and action:

Microsoft Teams / 03.12.67
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72. Aan Done

3 Hame | Microsoft 365

automate.com

p Edityour flow | Power Automate X -+

g8

Run flow X

©

Your flow run successfully started. To monitor it, go to the
Flow Runs Page.

EY Manually trigger a
flow

table

B3 Add amembertoa
team

4 < L4
73. LEAINUNDDLEATIANY I

pr——
8  Sukhothai Thammathi

daungy  Button -» List rows present in a table For each ifumnnaalutty

@) triafsasmesnaldius

L]
* Microsoft Teams / 03.12.67

& uita

s

| [ B

s

=@

B st v presentin 3
uble
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74. wanaitnlnalvaady

Power Automate

[l

wihusn
aihe

wannan

it

*“ B & + ®

Iaivasdu

sl

Taadu
msumfiasnsznuns
Bu Al

audsrrudaluld (wit)

B R 2 ¥ 2@

Fanmaitiadinaiiay

b
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